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 DATGANIAD O DDIBEN
 
CYLCH MEITHRIN TREFEURIG

HYDREF 2025

GWYBODAETH GYFFREDINOL

Mudiad Meithrin yw prif ddarparwr gofal ac addysg blynyddoedd cynnar cyfrwng Cymraeg yng Nghymru.  Gyda 180 o staff proffesiynol ar draws Cymru, mae’r cylch yn gallu tynnu ar arbenigedd gweithwyr ar lefel Cymru gyfan.  

Blaenoriaeth Cylch Meithrin Trefeurig yw hapusrwydd a diogelwch pob plentyn – cynigir y gofal gorau posib mewn awyrgylch hapus a chartrefol, a chyfle i bob plentyn ddysgu trwy chwarae a datblygu i’w lawn botensial.  Mae’r ystafell yn cynnwys offer, teganau ac adnoddau o’r ansawdd uchaf, sy’n adlewyrchu anghenion, datblygiad ac oedran y plant. Cyflwynir gweithgareddau i’r plant dros 2 oed, sy’n hyrwyddo’r er mwyn sicrhau eu bod yn cael y cychwyn gorau posib ymhob agwedd o’u haddysg. Byddwn yn rhoi sylw manwl i gynllunio’r mannau chwarae tu allan, er mwyn cynnig cyfleoedd a gosod pwyslais ar weithgareddau ysgogol i blant yn yr awyr agored.

Mae staff cymwys a phrofiadol yn gyfrifol am sicrhau bod pob plentyn yn derbyn gofal a sylw tyner a phriodol. Rhoddir ystyriaeth i anghenion a datblygiad pob plentyn unigol yn cynnwys cymdeithasu, dysgu a chwarae.

Trwy gofrestru eich plentyn yng Nghylch Meithrin Trefeurig, gallwch fod yn dawel eich meddwl y bydd camau bychain cyntaf eich plentyn yn rhai sicr a hyderus.  
























Clwb Caban
Clwb ar ôl ysgol


Mae Clwb Caban yn  aelod o Clybiau plant Cymru

Clwb Caban mae'r clwb ar ôl ysgol ar gyfer plant 3 oed hyd at 11 oed lle mae cyfleoedd i'r plant gael dewis o weithgareddau fel 

· crefft,
· adeiladu ffau, 
· gemau bwrdd, 
· coginio 
· gweithgareddau corfforol awyr agored. 


Mae'r plant yn ymwneud â chynllunio'r gweithgareddau. Gwneir hyn trwy drafod syniadau a chreu mapiau meddwl. Maent hefyd yn gallu ymlacio a chymdeithasu ar ôl diwrnod prysur yn yr ysgol.


Mae gennym gysylltiadau agos â'r ysgol a bydd aelod o staff o'r ysgol yn hebrwng y plant drosodd atom ar ddiwedd y diwrnod ysgol. 

Plîs rhowch fyrbryd iach a diod i'ch plentyn.


Mae'r clwb yn cau am 5.30pm yn brydlon a bydd tâl o £ 50 yn cael ei ysgwyddo os byddwch chi'n casglu ar ôl 5.30pm ni chysylltwyd â ni. Os na chysylltwyd â'r cylch o fewn hanner awr ar ôl cau, byddwn yn cysylltu â'r Gwasanaethau Cymdeithasol i'w hysbysu.




STATEMENT OF PURPOSE 

CYLCH MEITHRIN TREFEURIG

OCTOBER 2025

GENERAL INFORMATION

Mudiad Meithrin is the leading Welsh-medium early years childcare and education provider in Wales. With 180 professional staff working on a national level, the cylch can draw on the experience of staff from across Wales. 

Cylch Meithrin Trefeurig’s priority is the happiness and safety of each child – our homely and happy environment offers the best possible care, and the chance for each child to learn and to develop to its full potential. The setting offers toys and resources of the highest standard, appropriate to the children’s needs, development, and ages. Children over the age of 2 are introduced to activities which promotes the new curriculum for Wales to ensure the best possible start to their education. These activities are primarily child led and this helps with ‘planning in the moment’. We plan our outdoor play areas carefully, to create opportunity and place emphasis on outdoor activities. 

Qualified and experienced staff are responsible for ensuring that each child receives appropriate, tender care. Each child’s individual needs and development is taken into consideration, including the need to socialise, learn and play. 

By registering your child with Cylch Meithrin Trefeurig you can be sure that your child’s first steps will be secure and confident. 





















Clwb caban
After school club





Clwb caban after school club is a member of Clybiau Plant Cymru.

Clwb Caban after school club is for children aged 3 years up to 11 years where there are opportunities for the children to have a choice of activities such as: -

· craft, 
· den building,
· board games.
· physical activities. 
· Cooking


The children are involved in the planning of the activities. This is done through discussing ideas and creating mind maps. They are also able to just relax and socialise after a busy day at school.

We have close links with the school and a member of staff from the school will escort the children over to us at the end of the school day.

Please provide a healthy snack and a drink for your child. 

The club closes at 5.30pm promptly and a £50 charge will be incurred if you collect after 5.30pm we haven’t been contacted. If the cylch hasn’t been contacted within half an hour of closing, we will contact Social services to inform them.

DATGANIAD O DDIBEN

Nod ac Amcanion
Nod Cylch Meithrin Trefeurig yw darparu gofal sesiynol ac addysg blynyddoedd cynnar cyfrwng Cymraeg o ansawdd i fechgyn a merched o 2 flwydd oed hyd at oed dosbarth Meithrin ysgol.

Nifer y Plant
Mae’r cylch â’r hawl i dderbyn 24 o blant.

Oriau Agor
Bydd y ddarpariaeth ar agor am sesiynau o 
8.15 - 3.20 Llun - Gwener dros 39 wythnos y flwyddyn ac eithrio’r Gwyliau Banc, yn unol â gwyliau ysgol y cyngor sir Ceredigion.

Delerau ac amodau
Gellir dod o hyd i delerau ac amodau yn y cytyndeb yn y pecyn Rhieni 


 Person Cofrestredig / Unigolyn Cyfrifol – manylion yr unigolyn. 

Nerys Lockyer
Llwyn Prysg
Penrhyncoch
Aberystwyth

Staff
Darperir y gwasanaeth gan dîm o staff cymwys ac ymroddgar. Trefnir rhaglen o hyfforddiant mewn swydd i sicrhau bod ganddynt y wybodaeth a’r sgiliau sydd yn angenrheidiol i ddarparu gofal ac addysg o’r safon uchaf posib.

	
 Enw
	Rôl
	Cymhwyster / Gweithio tuag at

	Jacqueline James
	Arweinydd/Person â Gofal
	Lefel 5 CCLD  &  Lefel 3  Playwork

	Hayley Edwards
	Is arweinydd
	NNEB Level 3

	Tracy Exley
	Cynorthwydd banc
	Lefel 3 CCLD

	Emma Robinson
	Cynorthwydd banc
	Lefel 3 CCLD

	Wendy Griffiths
	Cynorthwydd banc 
	Lefel 3 CCLD

	Morgan Birch
	Is arweinydd Clwb ar ôl ysgol/cynorthwydd cylch
	Lefel 3 CCLDP


	Nia Jones
	Cynorthwydd Banc Cylch/Clwb
	Lefel 3 CCLDP

	Emily Birch
	Cynorthwydd Banc Clwb
	Gweithio at CCLDP Lefel 3




STATEMENT OF PURPOSE

Aims and Objectives 
Cylch Meithrin aims to provide quality Welsh-medium sessional and early years care to children between the ages of 2 and school age. 

Clwb Caban aims to provide care for children between 3 and 11 years of age for after school sessions.

Number of Children
The cylch has the right to accept 24 children. 

Opening Hours
The provision will be open for sessions between 8.15-3.20 pm, Monday to Friday, for 39 weeks of the year, excepting Bank Holidays and school holidays appointed by Ceredigion County council. 

Terms and conditions
Terms and conditions can be found in the contract in the Parents pack.

Registered Person/ Responsible Individual

Nerys Lockyer 
Llwyn Prysg
Penrhyncoch
Aberystwyth

Staff 
Our service is provided by dedicated and qualified staff. We arrange in-work training to make sure that they have the knowledge and skills necessary to provide the highest standards of education and care.
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 Name
	Role 
	Qualification / Working Towards 

	Jacqueline James
	Leader /  Person in Charge
	Level 5 CCLD & Level 3 Playwork 

	Hayley Edwards
	Assistant Leader
	NNEB Level 3

	Tracy Exley
	Bank Assistant
	Level 3 CCLD

	Emma Robinson
	Bank Assistant
	Level 3 CCLD

	Wendy Griffiths
	Bank Assistant 
	Level 3 CCLD

	Morgan Birch 
	Assistant leader after school club/cylch assistant
	Level 3 CCLDP

	Nia Jones
	Bank assistant Cylch/Clwb
	Level 3 CCLDP

	Emily Birch
	Bank assistant Club
	Working towards CCLDP Level 3











Cofrestriad
Mae Cylch Meithrin Trefeurig wedi cofrestru gydag Arolygiaeth Gofal Cymru (AGC) ar gyfer derbyn 24 o blant.

Cyfeiriad eu swyddfa agosaf yw:

Sian Protheroe	
AGC Rhanbarth De Orllewin a Canolbarth
Swyddfa Llywodraeth Cymru 
Heol Picton
Caerfyrddin
SA31 3BT

Ffôn: 0300 7900126
E-bost: AGC.Caerfyrddin@llyw.cymru
 







Registration 
Cylch Meithrin Trefeurig is registered with the Care Inspectorate Wales (CIW) to admit 24 children. 

The address for their nearest Office:

Sian Protheroe	
CIW Mid and South West Region
Welsh Government Office
Heol Picton
Carmarthen
SA31 3BT

Phone: 0300 7900126
E-mail AGC.Caerfyrddin@llyw.cymru
 






























Derbyn
Mae’r cylch yn cydymffurfio â’r amodau cofrestru yn Neddf Plant 1989 parthed oed y plant a’r nifer a ganiateir.  Mae copi o’r Polisi Derbyn ar gael yn y cylch. Bydd disgwyl i bob rhiant fod wedi cwblhau ffurflenni cofrestru a chytundebau cyn i’r plant ddechrau yn y cylch. Darperir y rhain yn y pecyn Rhieni a roddir cyn i'ch plentyn ddechrau yn Cylch.

Ni ryddheir unrhyw blentyn i oedolyn os nad ydynt wedi eu hadnabod ar y ffurflen casglu plentyn. Os oes newid i’r drefn disgwylir gwybodaeth gyflawn gan y rhiant pan fydd yn dod a’r plentyn i’r cylch.

Am delerau ac amodau gweler y contract a polisi ffioedd.


Gollwng a Chasglu Plant 
Cadwch amser cychwyn a gorffen amser pob sesiwn sy'n cael ei archebu. Os yw'ch plentyn yn cael ei ollwng neu ei gasglu fwy na 5 munud yn gynnar/yn hwyr heb rybudd ymlaen llaw, codir tâl arnoch am y sesiwn ychwanegol. Mae hyn er mwyn talu costau aelod o staff a fyddai’n gorfod aros ar ôl i gadw at y gymhareb plentyn/oedolion. Os cesglir plentyn ar ôl 5.30pm bydd tâl o £ 50 yn cael ei ysgwyddo. Os na chaiff plentyn ei gasglu o fewn hanner awr ar ôl cau, heb gyswllt gan rieni, bydd yn rhaid i ni gysylltu â'r Gwasanaethau Cymdeithasol.


Er mwyn helpu rhieni/gwarcheidwaid sy'n gorfod casglu plant o'r ysgol, gallwch gasglu'ch plant oddi wrthym o 3.20pm. Mae hyn yn helpu i gadw at amseroedd/ cymarebau diwedd sesiwn a'r trawsnewidiad i'r clwb ar ôl ysgol. 


Ariannu Addysg Gynnar
Gall plant yn y tymor yn dilyn eu trydydd pen-blwydd gael eu hariannu. Rhaid holi’r cylch am fwy o wybodaeth.
Rydym wedi cofrestru ar gyfer cynnig gofal plant llywodraethau Cymru y gallwch ei gyrchu o'r tymor yn dilyn pen-blwydd eich plentyn yn dair oed.

Iaith
Mae’r cylch  yn gweithredu trwy gyfrwng yr iaith Gymraeg ond croesewir plant o bob cefndir ieithyddol i’r cylch.  Bydd y cylch yn dilyn methodoleg y Dull Trochi.

Diogelu Plant
Yn unol â pholisi Diogelu Plant Cylch Meithrin Trefeurig tynnwn eich sylw at y ffaith ei bod yn ddyletswydd ar staff y cylch i drosglwyddo gwybodaeth am unrhyw amheuaeth o gam-drin plant at y Gwasanaethau Cymdeithasol, NSPCC neu’r Heddlu.





Dyfyniad o’r Polisi:
Os yw Arweinydd/Staff yn amau fod plentyn yn cael ei gam-drin o ganlyniad i arwyddion corfforol ar y plentyn, arwyddion ymddygiadol neu honiad gan y plentyn ei hun, bydd Arweinydd y cylch yn gweithredu ar unwaith trwy gysylltu â’r Swyddog ar Ddyletswydd yn swyddfa leol yr Adran Gwasanaethau Cymdeithasol a/neu’r Heddlu neu’r NSPCC. Cyfrifoldeb yr Arweinydd fydd cadarnhau hyn yn ysgrifenedig o fewn 48 awr. Bydd hefyd yn hysbysu  Person Cofrestredig y Cylch ac AGC.

Anghenion Ychwanegol
Mae Cylch Meithrin Trefeurig yn ymrwymo i ddarparu cefnogaeth sy’n briodol, ac sy’n cwrdd ag anghenion pob plentyn.  Rydym yn cydweithio â Chynllun Cyfeirio ac Addysg Gynnar y Sir i sicrhau mynediad rhwydd i’r holl fechgyn a merched sy’n defnyddio’r gwasanaeth.

Cyfleusterau
Mae’r cyfleusterau a gynigir i’r plant a’u teuluoedd yn cynnwys:
· Ystafell wedi ei chynllunio i greu amgylchedd ysgogol a phwrpasol.
· Cegin i gweuni cinio poeth
· Tai bach penodol ar eu cyfer.

Bwyd amser cinio
Mae yna opsiwn o archebu bwyd poeth wedi'i goginio'n ffres o gegin yr ysgol. Cesglir hwn o gegin yr ysgol mewn blwch wedi'i inswleiddio ac rydym yn ei weini o'n cegin yn Cylch. Os ydych chi'n archebu cinio ond ddim eisiau hynny ar ddiwrnodau penodol, fel salwch. Rhaid i chi roi gwybod i ni erbyn 9am neu fe godir tâl arnoch chi. 
 Os nad ydych chi am archebu'r cinio ysgol, gallwch chi anfon cinio llawn dop. Rydym yn rhan o'r rhaglen cyn-ysgolion iach a gofynnwn ichi ddarparu bwyd iach yn unig yn y bocs bwyd.



















Admission
The cylch conforms to the registration conditions set out by the Children’s Act 1989 regarding the age and number of children permitted. A copy of the policy is available from the cylch. Parents must have completed the registration forms and contract forms prior to their child/children beginning at the cylch. These are provided in the Parents pack which will be given prior to your child starting at Cylch.

No child will be released to an adult unless they are identified on the child’s collection form. Staff must be fully advised about any changes to the expected routine when the parent(s) brings the child to cylch.

For terms and conditions please see the contract and fee policy.

Dropping off and collecting children
Please keep to time start and finish time of each session that is booked. If your child is dropped off or collected more than 5 minutes early/late without prior notice, you will be charged for the extra session. This is to cover the costs of a member of staff who would have to stay behind to keep to the child/adult ratio. If a child is collected after 5.30pm a charge of £50 will be incurred. If a child isn’t collected within half an hour after close, without contact from parents, we will have to contact Social Services. 

To help parents/guardians who must collect children from school, you are able to collect your children from us from 3.20pm. This helps keep to session end times/ ratios and the transition into the After school club.

Funded Early Education. 
Funding may be available for children in the term following their third birthday. Please ask the cylch for more information. 
We are registered for the Welsh governments 30-hour childcare offer which you can access from the term following your child’s third birthday. This comprises of 10 hours ‘education’ element which every child is entitled to, and the 20-hour element which parents must apply for. You can apply online using this link Get 30 hours of childcare for 3 and 4 year olds | GOV.WALES

Language 
The cylch operates through the medium of Welsh, but children from any linguistic background are welcome to join us. The cylch follows the Immersion methodology. 

Child Protection
In accordance with Cylch Meithrin Trefeurig’s Child Protection Policy, we draw your attention to the fact that our staff have a duty to convey any suspicion of child abuse to Social Services, NSPCC or the Police. 
Excerpt from the Policy:
If the Leader/staff suspects that a child is being abused, owing to signs of physical abuse, behavioural indicators or an accusation from the child, then the cylch’s Leader will directly inform the Duty Officer of the local Social Services and/or the Police or NSPCC. It is the Leader’s responsibility to confirm this in writing within 48hours. They will also inform the cylch’s Registered Person and CIW.

Additional Needs 
Cylch MeithrinTrefeurig is committed to providing appropriate support which meets the needs of each child. We collaborate with the Mudiad Meithrin’s Referral Scheme and the county’s Early Education team to ensure that all children using our service can access it with ease. 

Facilities 
Facilities offered to children and their families include:

· A room designed to create a motivational and purposeful environment.
· A kitchen for serving the hot school lunch.
· Designated children’s toilets 



[bookmark: _Hlk211005308]Lunchtime food

There is an option of ordering hot freshly cooked food from the school kitchen. This is collected from the school kitchen in an insulated box and we serve it from our kitchen in cylch. If you order lunch but do not want it on certain days, such as illness. You must let us know by 9am or you will be charged. 

If you do not want to order the school lunch, you can send a packed lunch. We are part of the healthy pre-school programme and we ask that you provide only healthy food in the packed lunch. 
























Mae gan y cylch amrywiaeth o offer pwrpasol o safon uchel i hyrwyddo dysgu trwy chwarae.  Mae amgylchedd y cylch yn gartrefol a chroesawgar ac wedi'i gynllunio i hybu datblygiad plant.

Gweithgareddau
Blaenoriaeth Cylch Meithrin Trefeurig  yw hapusrwydd bob plentyn. Darperir gofal mewn amgylchedd diogel ac ysgogol, lle gall plant fanteisio ar amrywiaeth eang o weithgareddau a phrofiadau chwarae sy’n eu galluogi i ddysgu a datblygu i’w llawn botensial. Mae’r cylch yn ddarparwr Addysg Gynnar gan ddilyn egwyddorion y Cyfnod Sylfaen er mwyn sicrhau bod pob plentyn yn cael y cychwyn gorau posib ymhob agwedd o’u gofal a’u haddysg.  Er mwyn sicrhau ansawdd bydd y cylch yn derbyn arolygiad gan Estyn ac AGC.
Bydd cyfle i’ch plentyn: 
· Chwarae a chymdeithasu â phlant eraill 
· Dysgu trwy chwarae tu mewn ac yn yr awyr agored
· Chwarae â thywod, dŵr, toes, tŷ bach twt, jig-sos, teganau, gemau bwrdd, beiciau ayyb
· Darllen stori, canu a dawnsio

Bwyta’n iach
Byddwn yn darparu diod o laeth/llefrith neu ddŵr i’ch plentyn yn ystod y sesiwn, a gofynnwn ichi ddarparu byrbryd iach, ar gyfer pob bore a sesiwn prynhawn y mae eich plentyn yn ei fynychu


Rhieni / Gwarcheidwaid
Mae’r cylch  yn cefnogi’r egwyddor o dderbyn barn rhieni/gwarcheidwaid a phlant ynglŷn â’r gwasanaeth a ddarperir er mwyn sicrhau bod y gwasanaeth bob tro o’r safon uchaf. Byddwn yn gwerthuso’r gwasanaeth ddwywaith o fewn blwyddyn academaidd a bydd cyfle i chi fel rhiant fod yn rhan o’r broses trwy lenwi Holiadur Gwerthuso Gwasanaeth (GG). 

Byddwn hefyd yn cynnal noson rieni unwaith y flwyddyn i rannu gwybodaeth â chi ynglŷn â’r gweithgareddau a gynigwyd i’ch plentyn a hefyd i drafod datblygiad a chyraeddiadau eich plentyn o fewn y Cylch Meithrin.

Salwch 
Dim ond plant sy'n iach yr ydym yn eu derbyn. Er mwyn helpu i leihau lledaeniad salwch, cadwch eich plentyn adref nes ei fod wedi gwella. Os bydd y plentyn yn mynd yn sâl yn ystod y sesiwn, byddwn yn cysylltu â chi i'w codi.

Argyfwng Meddygol
Petai plentyn angen triniaeth feddygol mewn argyfwng a bod y cylch yn methu cysylltu â’r rhieni na’r personau cyswllt brys arall, bydd y cylch yn gwneud trefniadau angenrheidiol i sicrhau diogelwch y plentyn. 
       
Mae arwyddo’r cytundeb gofal plant a’r ffurflen gofrestru yn caniatáu i’r cylch wneud unrhyw drefniadau meddygol brys a allai fod yn angenrheidiol mewn argyfwng.


The cylch has a variety of high-quality equipment designed to promote learning through play. The cylch offers a homely and welcoming atmosphere, designed to promochildren’s development. 

Activities 

Cylch Meithrin Trefeurig’s priority is the happiness of each child. Care is provided in a secure and encouraging environment, where children can take advantage of a wide range of activities and play experiences designed to teach and develop them to their full potential. 
The cylch is an Early Education provider and follows the Foundation Phase principles in order to ensure that each child has the best possible start to their care and education. The cylch will be inspected by Estyn and CIW for the purpose of quality assurance. 

There will be an opportunity for your child to:
· Play and socialise with other children.
· Learn through play, indoors and out of doors.
· Play with sand, water, clay, the playhouse, jigsaws, toys, board games, bikes etc.
· Read stories, sing and dance.

Healthy Eating 
We will provide a drink of milk or water to your child during the session, and we ask that you provide a healthy snack, for each morning and afternoon session that your child attends.
 
Parents / Carers 
The cylch supports the principle of seeking the parents’/carers’/children’s opinion about the service provided, to ensure that it is always of the highest standard.  We will review the service twice during the academic year, and there will be an opportunity for parents to participate in the process by completing the Service Evaluation Questionnaire. 

Illness
We only accept children who are ‘well’. To help reduce the spread of illnesses, please keep your child home until they have recovered. If the child becomes ill during the session, we will contact you to pick them up. 

Medical Emergencies 
Should a child require emergency medical treatment and should the cylch be unable to contact the parent/s or other emergency contacts, then the cylch will make the necessary arrangements to safeguard the child. 

By signing the childcare agreement and the registration form, you authorise the cylch to make any emergency medical arrangements necessary in the event of an emergency. 









Trefn Canmol a Chwyno
Rydym yn croesawu eich sylwadau am ein gwasanaethau fel y gallwn eu gwella yn ôl yr angen. Hysbysir rhieni/gwarcheidwaid ynglŷn â’r polisi a’r drefn o ganmol a chwyno cyn i’w plentyn gychwyn yn y cylch.
 
Os ydych am gwyno am unrhyw agwedd o'n gwaith, dylech ddweud wrth Arweinydd y ddarpariaeth i ddechrau, ar lafar.  Yna os nad ydych yn hapus yn fwy ffurfiol trwy ysgrifennu at Berson Cofrestredig y Cylch Meithrin sef Mrs Nerys Lockyer i’r cyfeiriad uchod neu drwy gysylltu ag AGC at y cyfeiriad uchod.  

[bookmark: cysill]Iechyd a Diogelwch
Mae'r cylch yn cydymffurfio â gofynion deddfwriaeth Iechyd a Diogelwch gan wneud popeth sy'n rhesymol ymarferol i sicrhau iechyd a diogelwch pawb yn y cylch, e.e.  amddiffyn rhag yr haul, asthma, archwilio offer, hylendid bwyd, ayyb.

Mae’r cylch yn sicrhau bod o leiaf hanner y staff yn meddu ar Dystysgrif Cymorth Cyntaf cyfredol, ac yn mynychu hyfforddiant rheolaidd.

Trefnir archwiliadau blynyddol ar yr offer trydanol i gyd, ynghyd â’r offer Diffodd Tân. 

Argyfwng
Os digwydd argyfwng yn y cylch byddwn yn sicrhau diogelwch y plant ac yna’n cysylltu’n uniongyrchol â phob rhiant i gasglu eu plant.

Mewn sefyllfaoedd arbennig neu mewn achos argyfwng, efallai bydd angen cau Cylch Meithrin Trefeurig ar fyr rybudd.  Os fydd angen cau ar fyr rybudd, bydd staff yn cysylltu gyda rhieni/gwarcheidwaid ar Ffurflen Gofrestru Plentyn (P1) gan roi cymaint o rybudd ac sy’n bosib.

Os bydd angen cau mewn argyfwng yn ystod amser sesiwn y ddarpariaeth, bydd y staff yn cysylltu â’r rhieni/gwarcheidwaid drwy ddefnyddio’r rhifau ffôn cysylltiadau brys.  Bydd y staff yn aros gyda’r plant nes eu bod yn cael eu casglu.

Cysylltir gyda’r rhieni/gwarcheidwaid i gadarnhau dyddiad ail agor y ddarpariaeth.

Damwain
Darperir Llyfr Damweiniau a Llyfr Digwyddiadau yn y Cylch Meithrin. Os oes damwain neu ddigwyddiad difrifol i blentyn, gweithiwr neu ymwelydd o fewn y cylch, yna mae’n rhaid adrodd am hyn i’r Corff Gweithredol Iechyd a Diogelwch (HSE) yn unol â chanllawiau  RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurences Regulations) o fewn 14 diwrnod ac i AGC.







Trefn Tywydd drwg
Bydd arweinydd y cylch yn cysylltu â’r Person cofrestredig  yn gynnar yn y bore.  Bydd penderfyniad ynglŷn â chau oherwydd eira’n ddibynnol os yw’r sir yn cau’r ysgolion ac os yw aelodau’r staff yn gallu cyrraedd y gwaith. Os penderfynir cau’r cylch bydd yr arweinydd yn cysylltu â’r rhieni trwy Facebook, Whatsapp a trwy Radio Ceredigion neu ar ein gwefan www.cylchmeithrintrefeurig.co.uk  i roi gwybod iddynt.

Petai tywydd gwael yn taro pan fo’r plant yn y cylch bydd yr arweinydd yn gwneud y penderfyniad i gau ai peidio gan gadw’r canlynol mewn cof:

A yw hi’n ddiogel i rieni gasglu’r plant?
A all y staff gyrraedd adref o’r gwaith?
Cysylltir â’r rhieni fel uchod.

Adolygir y Datganiad o ddiben yn flynyddol gan Bwyllgor Rheoli’r cylch. Byddwn yn rhoi gwybod i AGC am unrhyw ddiwygiad i’r Datganiad o Ddiben o fewn 28 diwrnod i’r newid.
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Compliments and Complaints Procedure 
We welcome comments which enable us to improve our services. Parents/carers are informed of the compliments and complaints procedure before their child begins the cylch. 
 
Any complaints about any aspects of our work should be made, verbally in the first instance, to the cylch’s Leader. Should this not resolve the problem, you may make a more formal complaint by writing to the Registered Person, who for this cylch is Mrs Nerys Lockyer, at the above address; or else by writing the CIW at the address above. 

Health and Safety
The cylch conforms to Health and Safety legislation requirements by doing everything that is practically possible to ensure the health and safety of everybody in the cylch, e.g. sun protection, asthma, inspecting equipment, food hygiene etc. 

The cylch ensures that at least half of its staff possesses a relevant First Aid Certificate, and that they attend training regularly.

We arrange an annual inspection of all electrical equipment, including fire extinguishers.  

Emergencies 
Should there be an emergency in the cylch we will act to ensure the safety of all children, and then contact their parents directly to come and collect them. 

There may be certain situations in which it is necessary to close Cylch Meithrin Trefeurig at short notice. Should this occasion arise, staff will contact the parents/carers named on the Child Registration Form (P1), giving as much notice as possible. 

Should we need to close owing to an emergency during the provision itself, staff will contact parents/carers using the emergency contact phone numbers provided. Staff will stay with children until they are collected. 

Parents/carers will be contacted with a confirmation of the date of re-opening the provision. 

Accidents
The Cylch Meithrin has an Accident Book and an Incident Book.  If a child, worker or visitor to the cylch is involved in an accident or serious incident, this must be reported to the Health and Safety Executive Body and CIW, in line with RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurrences Regulations) guidelines.









Bad Weather Arrangements 
The cylch Leader will contact the Registered Person early in the morning. The decision as to whether or not the cylch will close will be dependent on whether or not the county decides to close schools, and whether staff members can reach the school. If the decision is taken to close the cylch, then the Leader will contact parents through Facebook, WhatsApp to inform them or it will be announced on Radio Ceredigion or on our website www.cylchmeithrin.co.uk..


Should poor weather strike whilst the children are at the cylch, then the Leader must take the decision whether to close, keeping the following in mind:

Is it safe for parents to collect their children?
Can staff make it home from work?
Contact the parents as above. 

The Statement of Intent will be reviewed annually by the cylch’s Management Committee. We will notify CIW about any revisions to the Statement of Intent within 28 days of the change.
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